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(1) Complesed L nev apd rovised forms; & formc were
mde vbacleta. '

(2) Prepared 2o srticie for the Jpecial fapport
Balletin on Forus Hanmgesoutb.

{:) T™he Records Center received 77 eelic feet of
iosctive rocopds aad slimloated 37 euble fwet.

(1) Corpleted the Bvaluntion of 2 Smployes Suggestious.
s ~ {totiye)

Sevievw of Pecord Oestrel ichied e, Uffice of Fersounel.

Beview of Piling G otes, Suggestion Awards Staff.

ise of Shelf Filiamg - Blograyhic Register. shelving
1o be deliveved andé inetelled by 15 Jaly.

Toanty-tvs sey and revised [uras in process.

Jse of Shelf Flling, CI Staff/DIP. Complsied &
sugpested fioor plan and proposcd iastalletion of
sopropriate shelf files and othey recessary eguipaent,

Instalistion of fubject Duseric Tyetenm, Uaszalty Affeirs
Sranch/OP.

deview of Vite! Fersumel records.
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g. Hoview of “ecomds Contrsl Bibedle, IW.
be Recotds Disposition Surgwmy, “o:mersial Steff.
c. Use of ihelf Filing, @ffice of Logletics.

N

8. Attended mseiings of the Swport Plsenisg Comdttes
mmmmgmmmwmzﬁ?.

Mgh/B/BME i (12 July 57)
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